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SCOPE OF WORK SUMMARY
THIS PAGE OUTLINES THE SCOPE OF WORK PER DRAWING DISCIPLINE TO CLARIFY RESPONSIBILITIES BETWEEN THE CONTRACTOR AND OTHERS

INVOLVED IN THE PROJECT. CONTRACTORS ARE TO PROVIDE PRICING BASED ONLY ON THE SCOPE NOTED UNDER “BY CONTRACTOR.”

SCOPE ITEM BY CONTRACTOR  BY OTHERS BY CLIENT

DEMOLITION PLAN
X

PARTITION AND
MILLWORK PLAN

X

All work related to this phase, including removal
and disposal of partitions, ceilings, flooring,
fixtures, millwork and any other work required.

All work related to this phase, including framing,
drywall, door installation, glass partitons and any
other work required by the drawings.

X

FURNITURE AND
EQUIPMENT PLAN

Furniture (supply and installation)

Plumbing (supply and installation) X
Equipment (e.g. fridge, microwave) X
Equipment (if fixed & applicable)

POWER AND
COMMUNICATION

 PLAN

All work related to electrical power and
communication/data cabling, including supply and
installation of devices such as receptacles,
switches, communication outlets, device rough-ins,
and terminations as shown in the drawings and any
other work required by the drawings.

X

REFLECTED
CEILING PLAN

Light fixtures

Acoustic ceiling baffles

Emergency/Exit lighting

TO INSTALL TO SUPPLY

TO INSTALL TO SUPPLY

X

Other related items not explicitly listed but
necessary to complete the scope shown in the
drawings

X

Other related items not explicitly listed but
necessary to complete the scope shown in the
drawings

X

FINISHES PLAN &
ELEVATIONS

Paint

Flooring (including baseboards and transitions)

Wall tiles

X

DRAWING

X

X
Wall murals

Acoustic baffles (installed on walls)

Counters X

X

Millwork

TO INSTALL TO SUPPLY

Other related items not explicitly listed but
necessary to complete the scope shown in the
drawings

X

X

GENERAL INFORMATION

BID DOCUMENTATION CHECKILIST

1. COMPLETED BUDGET
Each line item filled out (with breakdowns where appropriate).
Clear total cost including HST.
Notes or clarifications on any exclusions, provisional costs, or items not included.

2. PROPOSED CONSTRUCTION SCHEDULE
Anticipated start date.
Estimated timeline/duration to complete the work.
Any known availability conflicts or flexibility.

3. SCOPE CLARIFICATIONS & EXCLUSIONS
Clear list of exclusions or assumptions (e.g., permits, materials supplied by owner).
Identification of any missing information or needed clarifications.

4. PAYMENT TERMS
Requested payment structure (e.g., % deposit, progress payments, holdback).
Any late payment clauses or incentives for early completion.

5. OTHERS
Include any other documentation not mentioned above but relevant to this process.

HVAC and related

X

Ceilings (all types) X

1. PROJECT TYPE: Office Fit-Out

2. SITE LOCATION: 504 Wellington St. W., Toronto, ON M5V 1E3

3. CLARIFICATION DEADLINE: Friday, June 6th by 5:00 PM

4. BID DUE DATE: Wednesday, June 11th by 5:00 PM

5. SITE VISIT: Available upon request

6. REFER TO FULL BID PACKAGE FOR:
Construction drawings
Engineering drawings
Site photos
3D model images

TO INSTALL TO SUPPLY

Sprinklers and related X

Accessories TO INSTALL TO SUPPLYTO SUPPLY(if applicable)
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